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Mylmuummbﬂoro Ka3eHHOro oﬁmeoﬁpﬂsosﬂenbuoro yupeskaeHust
cpenusist oomeodpazoBareabuas mxoaa Ne 2 r. Huwxnne Cepru,
[0 JOJZKHOCTSIM, KOTOPBIX B COOTBETCTBHH € JEHCTBYIO UM 3aKOHOJATEIbCTBOM
He IpeJyCcMOTPeHA 00513aTeJIbHASI ATTECTALHMS HA COOTBETCTBHE 3AHUMAEMOM J0/IPKHOCTH

1. OGLHME [TOI0KEHHUSI.

1.1. B cootBercTBHM ¢ wacThto 2 cTtatbu 81 Tpynmomoro komexca Poccuiickoit ®enepanuu
MOPSJOK IIPOBENEHHS aTTecTallud Ha COOTBETCTBME 3aHMMAaeMOW JOJDKHOCTH YCTaHABIMBACTCS
TPYIOBBIM 3aKOHOJATETBCTBOM M HMHBIMH HOPMATHBHLIME IPABOBBIMH aKTAMH, COIEPIKAITAME
HOPMBI TPYAOBOTO MPaBa, JOKaJbHBIMU HOPMATUBHBIMH aKTaMHU, IPUHUMAEMBIMU C YUETOM MHEHUS
IIPEJCTaBUTENILHOIO OpraHa pabOTHUKOB.

Hacrosmuit [lopsinok mpoBeneHusl arTecTaldyd Ha COOTBETCTBHE 3aHUMAEMOM JOJDKHOCTH
pabOTHHKOB ~MyHHMIMIANBHOIO Ka3eHHOro o0ueobpa3oBaTeNbHOTO — YUPEXKISHHS]  CPeIHSs
obmeobpazoparenbHas wkona Ne 2 r. Huxnue Cepru (nanee — MKOY COII Ne 2 r. HuxHue
Cepru), MmO JODKHOCTAM KOTOPBIX B COOTBETCTBUHM C JACHCTBYIOLIMM 3aKOHOJATEIBLCTBOM HE
npenycMoTpeHa obs3arenbHas aTTeCTalus Ha COOTBETCTBHE 3aHMMAEeMOU NOJDKHOCTH, ONpPEHEsIIeT
IpaBuia, OCHOBHBIE 3a7a4d M IPUHLUIbLI POBEAEHUS aTTeCTalMK JJAHHON KaTeropuu pabOTHUKOB
opraHuzanuu (nanee — pabOTHHKOB).

1.2. Hacrosmuuit Ilopsimox mnpumensiercss K pa0OTHUKAM OpraHu3auui, 3aMelarolIiM
JIOJDKHOCTH, JUlsl KOTOPBIX YCTAHOBJIEHbl TpeOOBaHMSI K KBaIM(UKALMM, HO HE IPEIyCMOTpEeHa
o0si3aTenpHas aTTeCTalMsl Ha COOTBETCTBHE 3aHUMAEMOM JOIDKHOCTH, B TOM YHCJIE B CIIy4asx, KOraa
3aMEeleHHe IOJDKHOCTEH OCYIIECTBISETCS 110 COBMECTHUTENBCTBY, @ TaKXKe IyTEM COBMEIIEHHUS
JIOJDKHOCTEH Hapsay ¢ paboToil B TOM e OpraHu3aluy, ONpeleIeHHOM TPy JOBBIM JOTOBOPOM.

1.3. Arrectauus paOOTHHKOB IIPOBOAMUTCS B LETSIX NOATBEPIKICHUS COOTBETCTBUSI paOOTHHKOB
3aHUMAaeMbIM UMH JOJKHOCTSIM Ha OCHOBE OLEHKH MX MPO(ECCHOHAIBHON ACSTETBHOCTH.

1.4. OCHOBHBIMHM 3aJjauaMu POBEJCHUS ATTECTALMHU SIBJISIOTCS:

- CTUMYJHMPOBAHUE LENCHANPABICHHOr0, HEMPEPHIBHOIO MOBBIIECHUS YPOBHs KBaTA(UKALMU
pPabOTHHUKOB, UX NPOPECCUOHATIBHOIO U JIMYHOCTHOTO POCTa;

- OIIpeJesieHre He0OX0IMMOCTH ITOBBILIEHUS KBAIM(PUKALUU paOOTHUKOB,

- OBBIICHKE 3P PEKTUBHOCTH U KauecTBa paboThI;

- BbISIBJICHUE TEPCIIEKTUB MUCIIONIB30BAHMSI OTEHUMAIBLHBIX BO3MOXKHOCTEH pabOTHUKOB.

1.5. OCHOBHBIMHM IPUHIUIAMH IPOBEJCHHUSI AaTTECTAUMUM SIBJISIOTCS KOJUIETHAJIBHOCTS,
[JIACHOCTb,  OTKPBITOCTb,  OOECHEUMBAIOLME  OOBEKTHBHOE  OTHOILIEHME K  pabOTHHKaM,
HEJOMYCTUMOCTb AUCKPUMUHALMH [IPH MPOBEICHUH aTTECTALUH.

1.6. ATTecrauuio He NPOXOJST Cleyouue pabOTHUKHU:

a) npopa0oTaBIIME€ B 3aHMMAaeMOM [ODKHOCTM MEHEe [BYX JIET B OpraHu3aluy,
B KOTOPOM NMPOBOAUTCS aTTECTALUS;

0) OepeMeHHbIE KEHLIUHBI;

B) JKEHIIMHBI, HAXOIAIIMECs B OTIIYCKE 110 OEPEMEHHOCTH U poJaM; |

r) Juna, HAXOIAIIMECs B OTIYCKE MO YXOIy 3a PeGEHKOM 10 HOCTH)KEHMs MM BO3PACTa TPEX



JIET;

I) OTCYTCTBOBABIIME Ha paboyeM MecTe OoNee UETBIPEX MECSLEB MOAPAN B CBSA3H C
3a00/IEBaHUEM.

Atrecrauus pabOTHUKOB, TPENYCMOTPEHHBIX MOAIMYHKTAMH «B» M «T» HACTOSIUEr0 IIYHKTa,
BO3MOXKHA HE paHeE YeM Yepe3 JBa IoJa MOc/e MX BBIXOJA U3 YKA3aHHBIX OTIYCKOB.

Arrecrauus pabOTHUKOB, IPENYCMOTPEHHBIX IOAIYHKTOM «I» HACTOSIIETO IYHKTA,
BO3MOXKHA HE paHee YeM Yepe3 IO IIOCTIE UX BBIXOAa Ha paboTy.

2. (I)yHKI_[I/II/I, [IOJIHOMOYMSI, COCTAB aTTECTALIMOHHON KOMHCCHH.

2.1. Arrecraumsa pabOTHMKOB B LEJISX IIOATBEPXKICHHMS COOTBETCTBUS pabOTHHUKOB
3aHMMAEMBIM WMH JOJDKHOCTSAM IIPOBOJMTCS HAa OCHOBE OLEHKM HX MpodeccroHanbHON
JESATEIHOCTH aTTECTAllMOHHOW KOMHCCHEHN, camocTosTensHo popmupyemoit MKOY COIIL Ne 2 r.
Hmxuue Cepru (nanee — aTTecTalMOHHAS KOMHCCHS).

2.2. ArTecTalMOHHas KOMMCCHs CO3JAETCS pPACHOPSAMTENBHBIM aKTOM paboTomarens B
COCTaBe MpeceaaTest KOMUCCHH, 3aMECTUTENS IIPEACeAaTelis, CEKPEeTapsi U WICHOB KOMUCCHH.

2.3. B cocra arrecraumonHoil kxomumccun MKOY COILH Ne 2 r. Hmwxnume Cepru B
00s3aTeNbHOM HOPSANKE BKJIIOYAETCS MPEACTABUTENb BBIOOPHOTO OpraHa MEPBUYHON MPO(COI3HOMN
OpraHu3aLuy.

2.4. ATTecTallMOHHAs] KOMHCCHS TakKe OAaeT PEKOMEHMAIMU pabOTONATENI0 O BO3MOIXKHOCTH
Ha3HAYEHUs] HAa COOTBETCTBYIOLIME NO/DKHOCTH JIMI, HE HMEIOLIUX ClEUUaTbHON IIOATOTOBKY MM
craxxa paboOThbl, YCTaHOBJIEHHBIX B pasjene «TpeGoBaHusl K KBalW(pUKALMH» COOTBETCTBYIOIIErO
paszena EnquHoro kxanu@ukanroHHOTO CIpaBOYHHUKA JOJDKHOCTEH PYKOBOAMTENEH, CIIEHAINCTOB U
cuyxxamux M (win) [poQecCHOHANBHBIMM —CTAHIAPTAMH, HO OOIaJaroUX JOCTATOYHBIM
IPAaKTUYECKUM OIBITOM M KOMIETEHTHOCTBIO, BBIIOJHSIIOIIUX KAuyeCTBEHHO M B IIOJHOM OOBEME
BO3JIOJKCHHBIE HA HUX JOJKHOCTHBIE 00S3aHHOCTH.

3. [lopsinok arrecrayuu.
3.1. Arrtecrauuss paOOTHHKOB B LENSX MNONTBEPIKACHUS COOTBETCTBMS 3aHHUMAEMBIM HMHU
JIOJDKHOCTSIM IIPOBOJIMTCS OJIMH pa3 B ISTh JIET.

3.2. Atrtectauus paOOTHHKOB IIPOBOJUTCS B COOTBETCTBHH C PACHOPSOUTENLHBIM AKTOM
paboTtonarens.

3.3. PaGoronarens 3HaKOMHUT PaOOTHUKOB C PACIOPSIUTEIBHBIM aKTOM, COJIEPIKAIIMM CITHCOK
paOOTHMKOB OpraHM3allMU, MOIKAIMX ATTECTANMK, TIpadUK NPOBENEHHMsS AaTTECTAlldH, IO
pocruch He MeHee ueM 3a 30 KaleHaapHbIX JHEH 10 IHsl IPOBEAEHHs X aTTeCTalUy 110 rpaduKy.

3.4. JIna npoBeAeHMs aTTeCTalMd Ha Kaxaoro paboTHHKa paboTomaTels BHOCHT B
aTTECTAllMOHHYIO KOMHCCHUIO OpraHu3alluy IpeACTaBICHHUE.

3.5. B npencTaBneHrny CONEPIKaTcsl CBENCHUS O paOOTHHKE:

a) haMuIIusL, UMsl, OTUECTBO (IIPH HATUYKHN);

0) HauMEHOBaHKE TODKHOCTH Ha ATy IPOBENEHMS aTTECTALUMN;

B) JlaTa 3aKJIIOUYEHUS 110 9TOM JOJDKHOCTH TPYAOBOTO I0T0OBOPA;

r) ypoBeHb 00OpazoBaHus M (MM) KBalM(UKALMK [0 CIENUATbHOCTH WK HAMpPABIECHUIO
IIOATOTOBKH;

n) WHpOpMalMs O IIOTYYEHHH [OIOJHHUTEIBHOTO MPO(PECCHOHANIBHOI0 00pa3oBaHus II0
IpOQUIIO IESITENbHOCTH;

€) pe3ybTaThl IPEAbIIYLIUX aTTeCTAM (B Clyyae uX MPOBEICHUS);

’)K) MOTHBUPOBAHHAsl BCECTOPOHHSISI M OOBEKTHUBHAS OLEHKA NMPO(ECCHOHAILHBIX, IETOBBIX
Ka4eCTB, PEe3yJbTaToOB NPO(PECCHOHANBHON NEATEIbHOCTH PaOOTHHKA [0 BBIIOJHEHHIO TPYIOBBIX
00s13aHHOCTEH, BO3TIO)KEHHBIX Ha HETO TPYIOBBIM JOTOBOPOM.

3.6. PaboTonarens 3HaKOMUT pabOTHHKA C MPEACTABICHUEM IO POCIKChH He IO3JHEE YeM 3a
30 xanenzapHBIX JHEH 10 IOHS NPOBEJEHMs aTTectaluu. [loc/ie 03HAKOMIICHHS C MpPEICTABIEHUEM
pPabOTHUK IO JKEJAHWIO MOXKET IIPEICTABUTh B AaTTECTALMOHHYIO KOMHUCCHUIO IONOJHUTEILHBIE
CBEICHHUS, XapaKTEPU3YIOLIHE €ro Mpo(EeCCHOHANbHYIO [ESTeNbHOCTh 3a IIePUOJ C JATHI



npenbIayIneit arrectanuu (Mpy MepBUYHON aTTeCTalluy — C JaThl HOCTYIJIEHUS Ha paboTy), a Takxke
CBEJIEHHMS O TPOXOIKIEHUH MM HE3aBUCHMOMN OLICHKHU KBaTH(PUKALMH.

[Ipu oTkaze paGOTHHKA OT O3HAKOMJICHHMSI C IIPEICTABIEHHEM COCTABISAETCA aKT, KOTOPHIA
IOMNHKCHIBAeTCsA paboTomareseM U JuUaMd (He MEHee ABYX), B IPUCYTCTBHH KOTOPBIX COCTaBIICH
aKT.

3.7. Arrecrauus MNpOBOAUTCS HA 3aCEJaHWU AaTTECTALMOHHOH KOMHCCHHM C Yy4YacTHEM
paboTHHKA.

3acenanue arrecrannonHol komuccnn MKOY COIL Ne 2 r. Huxume Cepru cuuTaercs
[pPaBOMOYHEIM, €CIIM Ha HEM IPHUCYTCTBYIOT HE MEHEe [BYX TPETEH OT OOIIEro 4ucia 4WICHOB
aTTeCTAIlMOHHOM KOMUCCHM OPraHu3aLuu.

B cnyyae orcyrcTBUsl paOOTHHMKAa B [EHL IPOBEICHHs aTTECTAlMK Ha 3aceIaHUU
arrectauroHHol komuccun MKOVY COIL Ne 2 r. Hrxaue Cepru 1o yBayKUTENBHBIM IPUYMHAM €T0
arTTecTalus MMEPEeHOCUTCS Ha JAPYLYI AaTy M B rpaduk arrecTalyy BHOCATCS COOTBETCTBYIOIIHE
M3MEHEHHS, O dYeM paboTojareih 3HAKOMHUT pabOTHHMKA IIOX pOCHHCh He MeHee deM 3a 30
KaJICHIAPHBIX THEH 10 HOBOM AATEI IIPOBENEHMS €r0 aTTECTAIMH.

[Ipu HesBke paboTHUKA Ha 3acefaHue arrecTannoHHOM xomuccuu MKOVY COII Ne
Huxrne Cepri Ge3 yBa)KHTETBHOM TMpPUUMHBI aTTecTanuonHas komuccns MKOY COII Ne
Hixuye Cepru IpOBOAXT aTTECTALMIO B €70 OTCYTCTBHE.

3.8. Arrecranmonnas komuccuss MKOY COILl Ne 2 r. Hwmwkuue Cepru paccmarpusaeT
npencTapieHne paboToaaTeNs, a TakXke JONIONHUTEIbHBIE CBEAECHM (B Clydae MX IPEACTABICHUL
pPabOTHUKOM).

3.9. To pesynbraTam artecTaluu pabOTHHKA aTTECTALMOHHAs KOMMCCHUs IIPUHUMAET OHO M3
CIENYIOLIMX PEIICHHM: .

- COOTBETCTBYET 3aHUMAEMOM JOJDKHOCTH (yKa3bIBACTCsl JOJKHOCTH PAOOTHHKA);

- HE COOTBETCTBYET 3aHMMAEMOM JI0DKHOCTH (YKa3blBaeTcs JOIKHOCTh pPaOOTHHUKA).

3.10. Pemenne npuHuMaercst arrectauuonHoi komuccuedr MKOY COII Ne 2 r. Hwxuune
Cepru B OTCYTCTBUE ATTECTyEMOr0 PabOTHHKA OTKPBITHIM I'OJOCOBAHHMEM OONBLUIMHCTBOM TOJOCOB
yjeHoB arrecTaldoHHON Komuccun MKOVY COIIl Ne 2 r. Huwxuue Cepru, NpucCyTCTBYIOIIMX Ha
3acelaHtH.

[Ipy MPOXOKAECHUU aTTeCTAlMK PAOOTHMK, SABISIOUIMACS WICHOM ATTECTAIIMOHHON KOMUCCHY
MKOVY COII Ne 2 r. Hiwkuue Cepru, He y4acTBYET B FOJIOCOBAHMH I10 CBOCH KaHAMUIATypE.

3.11. B cayyasx, Korja He MEHEe MONOBHUHBI WICHOB aTTecTalnoHHo# komuccun MKOY COII
Ne 2 r. Hwxuame Cepru, NpUCYTCTBYIOLIMX HA 3aCE€NAHMM, IIPOroOJIOCOBANM 3a PELICHHE O
COOTBETCTBMM pabOTHHMKA 3aHUMAeMOH JOJDKHOCTH, PabOTHMK MNPHM3HAETCA COOTBETCTBYIOIUM
3aHUMaeMOH TOJKHOCTH. .

3.12. Pe3ynpraThl arTecTaliy paboTHUKA, HEMOCPEACTBEHHO MPUCYTCTBYIOUIErO Ha 3aCeIaHIU
arrecraumonHoi xomuccun MKOY COII Ne 2 r. Huxuue Cepru, coobmiaroTcs emy IIOCle
IIOJIBEICHHSI UTOTOB FOJIOCOBAHUSI.

3.13. PesynpTaThl artectauud pabOTHUK  BIpaBe 00XKanoBaThb B COOTBETCTBHU
¢ 3aKoHoaTenbcTBOM Poccuiickoit denepaunu.
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4. OdopMieHue pe3ynbTaToOB aTTECTALUH.

4.1. PesymprarTel arTecTalud PAOOTHHKOB 3aHOCATCA B IIPOTOKON, IIOANMCHIBACMBIHA
npezceaaTeneM, 3aMeCTUTEIeM Npeacenaress, CEKpeTapeM | WIEHaMU aTTeCTallMOHHONW KOMHCCHH,
[PUCYTCTBOBABLIMMHU HA 3aCEIaHUM, KOTOPBIM XPAHUTCs C MPEACTABICHUSIMH, AOTIOJHUTEIBHBIMU
CBEIEHMSIMH, MPEICTaBICHHBIMHU CaMHUMH paboTHUKAMH, XapaKTePU3YIOILUMHU ux
npo(ecCHOHANTBHYIO JesTEIbHOCTD (B Cllyyae UX HaIM4us), y paboToaaTes.

4.2. Ha paGoTHMKA, HpOLIEAUIEr0 aTTeCTAlHIo, HE NO3JHEE ABYX pabouumx IHed co IOHSI ee
TIpOBeNeHUs cekpeTapeM arrecranmuonnoi xomuccun MKOY COII Ne 2 r. Hmwxmue Cepru
COCTABIISIETCS BBITMCKA M3 MPOTOKOIA, COAepIKaluasi CBefeH!us] O (aMMIIHKU, UMEHH, OTYeCTBE (IIpH
HAIM4YUM) AaTTECTYEMOro, HAMMEHOBAHMM €ro JOJKHOCTH, JaTe 3acelJaHus aTTeCTAlUOHHOH
xomucenn MKOY COII Ne 2 r. Hwmxuue Cepru, pesysbraTax TIOJIOCOBAHHSA, O MPHHITOM
arTectaloHHOM Komuccuen MKOY COII Ne 2 r. Hmwxuue Cepru pemenun. Paboronarerns



SHaKOMHUT pa6OTHI/IKa C BBIIIUCKOHN U3 IIPOTOKOJIA ITOJ POCIUCH B TCUCHHUE TPEX pa6oq1/1x JHEH 1ocie
ee cocraBieHus. Breimmucka u3 IIPOTOKOJIA XPAHUTCs B IMUYHOM IEJIe pa6OTHHI(a.
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